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Getting Started Tutorial

Thank you for selecting the American Careers Online program. You and your students will enjoy
interesting, true-to-life projects that integrate knowledge and skills from several disciplines.
This tutorial will help you get started. Simply click on the topic you would like to review.
I. How to Order and Manage Accounts
Site Requirements

Ordering Information

Setting Up and Managing Accounts

II. How to Use the Program
Educator’s Home Page
Situation Pages
Project Pages
Student Pages

Archives
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I. How to Order and Manage Accounts

We are pleased that you have chosen American Careers Online. This tutorial addresses site
requirements, how to order and, for both administrators and teachers, how to set up and

manage accounts.

Site Requirements

This site requires the latest versions of
Adobe Reader and Adobe Flash Player.
If you need to upgrade, simply
download the free plug-ins below:

; Get ADOBE’ \ 4
FLASH PLAYER

\ 4

Get
gl ADOBE' READER’

Ordering Information

Subscription Options

When you clicked on Ready to Order?

or Ordering Information, you went

directly to the Subscription Options

screen. Here’s what to do next:

e Click on your choice of American
Careers Online subscription options.

e Or click on any of our other programs
listed in the column at left.

e After each choice, click on Add to
Cart. This will take you to a Cart
Contents screen.

-mne ‘American Careers
=

) LG | e AT CANCAPRETSONNNE, COM & WO Google

» ITARTDOIVE, SLATKIAMTIS DAHT Sy MTUM T MIIUTE
» Corment and rmisvar! opice
+ Grea~-Handly crogam

p o b nwi
educators counselors -

SO0 carcer communications, ing HOME  ABOUY LB

ane American Careers

| [ # || 4 [ vato /e americancareersonline. com arering/ & WA coogie

American Careers Online

o
Subscription Options

10 M@ your reecs. Simply make your seection
ram e list bekaw, click or m-mmmnmwm YMMMMHMMMIMNM‘\N

December 6nd January INugn Aol — 8 06 of 15 SLEI0Ns BN
32 stuent projects per year.

LG O o CuaNETy  Price

1 Morith 30 Licenses  $90.00



http://www.carcom.com/Site/AConlineTakeATour.html
http://get.adobe.com/flashplayer/
http://get.adobe.com/reader/

Return to Career Communications, Inc.

Cart Contents N —————— e
On the Cart Contents screen, you have :

several options. You can: ARFER
e Review your order, B e s e

e Change the quantity of your order by Carl Coatents N
using the up and down arrows. s R CE

* Remove any orders.

Note:
¥ou will not be charged shipping on your American Cargers Online arder.
Shipping will be charged on orders of other products.

If you nead to ship ta multipie locations, call us to place your ordar.

To continue shopping, click on the
Continue Shopping button, which e
will take you back to the Subscription
Options screen.

Ready to proceed? Click on Begin
Checkout. This will take you to the
Your Account Information/Shipping
Order To screen.

Your Account Information/ ave sy R

Shipping Order To ' :

e Are you a new customer? Complete
the information under Begin Your
Purchase on the right hand side of

Your Acoount Informatian Shipping Osder To.. (il spplicable)
the screen. Be sure to remember hare i 3 queaton st your orou. Sanega v ot e
the e-mail address you used and o s R o s
us T ingicales a reguirec fieic
the password you created. . o A
e Are you a current customer? Log in S i —
! e e—
on the left side of the screen. -

e Click “Continue,” and you will go
directly to a new screen with the
following sections: Cart Contents,
Your Account Information and
Payment Information.
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Cart Contents/Your Account ans Amercan Carers .

M [ = [ + [ ratps . iwww.americancareersoniine.com icart/payment oha & W Coogie

Information/Payment

Information

On this screen, you can:

e Edit your order and your account
information.

e Select a credit card, and complete
credit card information.

e Place your order by clicking on the
Place Order button. The next screen
you see will be Your Receipt.

Your Receipt

Under Online Curriculum Setup In-
structions, click on Log In Here. You
will be returned to the home page to
begin your curriculum setup. A receipt
also will be sent to the e-mail address
you provided.

Cant Contemta

Peymont I»

Product
AC Dnline [ACD 854) 12 Month 30 1
licenses

{ ko cant )

¥ our Acccum Infremmtion

AINALION

“*incicates § regurec fisic

*~First Name
*~Last Name
“Adaress
ety
-

“Zp

Jenrifer Douglas
8707 W. Bdth Streal
‘ounown, OH 56555

us
B65.856-5588
|_Bouglasgiyourownhis.com

**Card Type:

**Cand Numbar:

Jarater

Coglas

E7D1 W B4th Street
Yourtown

o

[ -

*=Exp. Month | 01 58 ~"Year | 2000 §l "ovve”

("Mace Orger

Your Receipt - ivie visten 113

Cant Consents

Product
AC Onfire (ACO 990} 1 Month 30 licenses

Your Contact beftemation

Snary Tayiar
5Z33'W Main Streat
Ovengnd

Shipping To.. (1 differemt)

Online Cumiculum Setup destroctions
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Setting Up and Managing
Accounts

Whether you are an administrator or an

educator, you will set up your accounts

in similar ways:

¢ On the home page, enter your
username and password. This will
take you directly to the Educator’s
Home Page.

¢ On the Educator’s Home Page,
click on Manage Licenses in the
left-hand column. The Current
Educator Accounts screen
will appear.

Situation

o | 9 LD e AMErICARCAREETSONTINE COM, QULATEIS | ¢ B A cooghe

Your source for high-quality,

standards-based curriculum resources — online
B

Welcome to your American Careers Online classroom.

I It A R 0 CTEAt Gt SaREDOM dislogue. For pravicus suSBons, Hesss
Your students

Situation - Economics

Lnerstanding now o manage maney 4 52 much
befier an siragging o undensEnd what
happened 1o your cash In this siluason, you will
have § chance D 388 what | means 1o lake conim:

of &nd rEnaQe Mongy.

Project 1 inchudes: rime and MI0SE wha Cammt crimas.
« Wain Pregect 1 inchudes:

*» Languige » Socl Sues

* Socisl Swoes * Lenguage

» Business » Law and Public Satety

« Finance » information Technoogy

Situation - Justice

*. . with freedoen and ustce for &1 ° What coes that
meanT Those wards from ha Pledge of Alegience
1k ) NEW FEBRNG When peraonal safety or
propary nights are at sk in inis sRalion you wil
Bndlyde Now MNess words Spey 1o Baih vickns of

- 2 inchudes
Project 2 includes = Socal Suoes
» Social Sluows « Language
= Langusge = Law and Pubihc Satety
- Mah » Fiormation Technoiogy
» Business

Are you an administrator? Click on
Add/Create Educator Account at

the top right-hand corner of the screen,
and complete the information. If you
wish, you also may create student
accounts.

Educator's Home
Situation 1
Economics
Project 1
Situation 2
Communications

Projust 1

Student Progress

Add/C reate An Educator Acesant

Current Educator Accounts

Licenses used: 0
Liconses available: 30
Total Count: 1

Administrators
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Are you an educator? Click on

Manage My Students in the light green
box. A new screen, Current Student
Accounts, will appear. Complete the
information, or have your students
complete their own information if you
wish. Instructions are provided.

Both administrators and educators can
access the Management Options
screen in the column at left. These
options include revoking an account
and others for each person on the
account. Each person’s screen also
includes information on account usage.

Return to Career Communications, Inc.

[t
Rl Rt @

Educator's Home
Situation 1
Economics
Project 1
Situation 2
Communications

Projust 1

Student Progress

Current Educator Accounts

Total Count: 1

Administrators

Educator's Home

Situation
Economics
Praject 1
Project 2
Situation
Justice
Projust 1
Frajust

Back io Home Page

cargersonting.com/ ACOC/licenses (fman

Current Student Accounts _

Total Count: 4

Logged In- 1 imels)
Lastiogged in: 2010-02-16
Organaatcn:

Craated: 2010-02-15
Logged in: 1 imes)
LastLogged in: 2010:02-16
‘Orgarizason:

Administrators
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II. How to Use the Program

Real-world topics, the chance to use today’s technology and integrated, standards-based lessons will
help motivate your students to learn. This tutorial addresses how to access and use your educator files.

IE

Educator’s Home Page moe.

o | 6 . (e AmerCANCareE S ontng. Com ) & WQr Google

To access the Educator’s Home screen,
go to the American Careers Online \
home page and: TR [ PRSP 00
e Type your username and password _ - .

in the Log Int aren in the top fight. Welcome to fmepcan Careers Online

hand corner. . Comuntand wovert ogics

» Grea~-Hand'y crogam

¢ Click on Go.

o ——— GETENG STARIED SEATY T OROERT

educators counselors

The Educator’s Home screen will Ty

appear. On this screen, you will find:

e An overview of two real-world
situations.

e A list of integrated subjects addressed

<+ [ % P fweww amenicancareersording. com (GuCaIOns) & HQr coogie

Educator's Home

Your source for high-quality,

in two related student projects. Situation standards-based curriculum resources — online
Economica - - G
o A hSt Of hnks on the left that lead :::: : Welcome to your American Careers Online classroom.
. . . Situation v satans this Manh hal are s o oooie great dessmom diziogue. For previows silualions, plaase:
to situations, projects, account Justice e
Project 1
management screens and your ot Situation - Justice

“Log Out” link.

Undersianding how 1o Fanage money & 8o much
™ beafiar than s¥uggling I Lnderstanc what
AR happenes) 1 yOUr cBSh IN ITVe BIUEKON, YOu Wil
PiEve B EEAGE 10 56w WhELE Means 1o ke conrnl
of 87 manage monsy

Progect 1 incluces:
= Math

» Larguage

» Soca Saudies

“... wilh Irsegem and justice for 81" VWaeL does el
maan? Those words fram he Fledge of Allsgance
18k 0N FEW MBANTY Wher parsonal safety o
Droperty rights are 8L figk. In e SAUBLOR you will
anaiyze how thete wors apoly 1 Boh vidties of
£rime B0 INGSS WO ComMIl cremes
Project 1 inchudes:

& Sociel Swoes

jl o Lan

e
» Law and Pubike
s Information Technology

_ Project 2 inchudes.

» Sccial Suoes
* Language
» Law 80 Pubic Sefety
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Situation Pages

After clicking on the word Situation

and its name, you will see a screen that

contains the following three boxes:

¢ A Case for ... provides background
information about a current, real-life
situation.

¢ Did U Know? provides related facts.

e Resource Links provides data about
related occupations.

Links to two related student projects
appear at the bottom of the situation
page. Click on View Project 1 or View

Project 2 to review the student projects.

Your students also will be able to
access the situation, “Did U Know?”
and “Resource Links” boxes and the
student projects.

Return to Career Communications, Inc.

A Case for Economics
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View Project 1 | View Project 2

Want to know your portion of the
National Debt? Check out the Debt
Clock. That site will tell you the
total outstanding public debt and
your portion of it in real time.

Resource Links

Career Clusters

Explore related career opporiunities,
salary and education data included.

ﬂ

Education

ﬂ.,

Finance Transportation
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Student Pages

Once you or your students have created

student usernames and passwords,

review the student pages with your

class. Topics you may want to cover

include:

¢ The links to Situations and Projects.

¢ The Did U Know? and Resource
Links boxes on the situation pages.

e The Toolbox on the student projects
pages and the Downloads, Tools and
Links sections.

Return to Career Communications, Inc.

Your sowrce for high-quadity,
standards-hased carmiculum resources — omline
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Bnalyze now Mede wonts Eaply 10 boin vicims of
erime and thase who commit crimes
FProject 1 includes.
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 Language
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 Irfprmation Technology

Want to know your portion of the
National Debt? Check out the Debt
Clock. That site will tell you the
total outstanding public debt and
your portion of it in real time.

Resource Links

Career Clusters

Explore related career opporiunities,
salary and education data included.

A

Architecture

e S—
1, =

Business

B

Education

ﬂ_.

Finance

Human Services

Transportation

Expense Ledger
Supporting Docs

-
~g

Alltop - Economics News
Bloomberg
Bureau of Labor Statistics

Department of Commerce - Economic
Mews

The Economist

The Exchange

Forbes

Labor and Economics Mews

MarketWalch - Economy and Politics
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Archives

Archives store previous months’
lessons that you can access throughout
the length of your subscription.

To access the archives, click on the
Archives button in the column at

Ituation
the left. oo

You can sort the archives by dates,
subjects or situations.

v Dates
2010 February
2010 January

10 February
010 January

Sotty: (TR ETTENND > EXTTID
A ——————————— e —————————————

B T ——
< Subjects ¥ Situations
Business Communications

Finance Ecanomics
Information Technology Justice

Language Responsible Business
Law and Public Safety
Manufacturing
Marketing
Math

Science
Social Studies
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